Creating a WCTC Account

1. Select ‘First time user account creation’

Home > Create Your Student Account

New Students

- Select |-:II"EiZ ilme user account CI'BEII‘OI!

Returning Students

* Find my username
+ Resel my password
+ To reactivate your WCTC account enter your WCTC Student ID Number and PIN below

2. Create login information
a. Create a Login ID: 3 initials and DOB — abc010180 (option)
b. Create a Pin: DOB
c. Click login

Login - New User

Home = Login - New User

Create a Login ID - Must be § letters and/or numbers. This is s temporary ID. only.
Create a PIN - Enter & temporary 6-digit password (six numbers only)
WVerify PIN - Confirm your temporary 6-digit password (six numbers only)

The temporary PIN is valid until you complete the process. Once processed s permanent WGTE student ID number will be genersted.

Create a Login ID: :
Grestesem [ |
L —

3. Application Type is always ‘Non-Degree’ Click Continue.

We're glad you've chosen WCTC to fulfill your educational goal.

Home = We're glad you've chosen WCTC to fulfill your educational goal.

Select Degree Seeking if you plan to complete sn Associste Degree or Technical Diplomsa program st WCTC

Select Non-Degree if you only plan to enroll in & credi dit course or certificate students).

Asplcaton Type: on Degree

End Session
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4. Choose Admission Term, add First and Last name then click ‘Fill Out Application’

Get started

Home = Get started

Degree Seeking - Choose the appropriste start term.
Non-Degree \ takers or carti Select term [
% - indicates a required field. in dropdown

Application Type: Non-Degree
Admission Term:¥ | Spring 2017-2018 v

First Name: % |Char|ie

Middle Name: [

Last Name:k [coursetaker

Fill Out Application [FRNS—

End Session

5. Click on ‘Name’ to finish completing your personal information

Click on the links below and enter the required fields

Home = Click on the links below and enter the required fields

Chaose Application is Complete to submit your information.

1f you chaose ta finish later, use your generated D and your PIN from the Login Page to sccess the application. Incomplete spplications may be updsted st s later tima

Q HName Q Fersonal Information
ﬁ Home Address and Phane 0 High School
Application is Complete Finish Later

Have Questions?

6. Confirm your name is correct and click Continue

Home = Name

Name (Checklist item 1 of 4)

When this section is complete:

= Choose Checklist to save your changes and display the checklist
= Choose Continue to move to the next section
= Choose Finish Later to save your changes and retum st a later time

# - indicates a reguired field.

Last Name:% |Rggi5h-a|jm
First Name: % Reggie

Middle Name: |

Previous Last Name: |

Chechlist Finish Later
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7. Enter your Home address and click Continue

Home = First Address and Phone

Home Address and Phone (Checklist item 2 of 4)

When this section is complete:

- Choose Checklist to save your changes snd display the chacklist
- Choose Continue to move to the next section

» Choose Finish Later fo ssve your changes and retumn st a |ster fime

* - indicates a required field.

Home

Street Line 1:% [1250 . Sunset Dr. |
Street Line 2: [ |

Street Line 3: [ |
City:% }
Statezg Wisconsin

Preferred Phone Number: 4 - [5417894

Retum to Checklist without saving changes

8. Enter your personal information and click Continue

When tis section s complete:
- Chossz Chacklistto save your changes and sisplaythe chacklist
- Ghooss Continue to move [0 he next sction
- Chosss Finish Later fo save your changss and refurm at 2 lser fime

% - indicates 3 raquired field.

e

R C———

Verty i addresezs —
EepereT

Gender:s O Male O Female

Birth Datess Month o oo [ ]
‘Select highest degree earned by either parent: g

Are you a Resident of Wisconsin?:s: O Yes O to
W What s your sthnicty?

Ettnic Category
[Hspanc o Lstno
[Nt Hisparis er Latine

T Select one or more races to indicate what you consider yoursef 10 be.

Races.
American Indian or Alazka Native Asian ican Ameri 2 fian or. White. Prefer Not to Respond
[] Amsrican Indian or Alaskan Nat [] Asan O O nd Othrer Paci [] Whie [] Prefer nst to respond

[ Cambodian

Checklist Finish Later

9. Click ‘Lookup High School Code’, complete and click Continue

Home = High School

High School (Checklist item 4 of 4)

Enter your High Schaal Code. If you do not know the code, select the Lookup High School Code fink to search for it
If yaur high school i located in Wizconsin, but is not found using the Lookup, please enter HOODD in High School Gode. For out-of.stateiout-of-country high schaols, please enter code HO020 3
code HO01D for GED or HOODR for HSED, 2nd leavs the High Schaol information fiekds blank. If you weare homeschosled, leave al fields blank and check the Home Schoal box.

# - indicates a required field,

High School Attended:+ Loakup High Schaol Code

If School not found:

High School Name: artoona HS

Home Schaal (check for yes): [
High School City: [Anona |

High School State:
Graduation Date: Month [None V| pay [Mone V|vear preen [

View another High School

Return to Checklist without saving changes
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10. When a red checkmark appears by each topic, click ‘Application is Complete’

Click on the links below and enter the required fields

Home = Click on the links below and enter the required fields

Choose Application is Complete to submit your information.

If you choose to finish later, use your generated |0 and your FIM from the Login Page to access the application. Incomplete spplicati

\l Name \l Personal Information

\l Home Address and Phone \l High School
Application is Complete Finish Later

Have Questions?

11. Click on ‘I agree to the terms’

‘\’Verification of Information

Home = Verification of Information

By agreeing to the terms your account information will be submitted. If you do not agree, you will be directed back to the Menu page and your account information will not be submitted.

| certify that the informafion provided is true and complete to the best of my knowledge.

| agree to the terms
I do nat agree

12. Make note of your User Name and Student ID number, then click the link to activate your
account.

Your account information has been processed.
Discard your temporary ID number and PIN.

Your User Name is pteststudent
Your Student ID number is 000572040

Your next step is to activate your account by clicking here.

For registration dates and steps to register click here



